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« IIpuusTo» « YTBep:KIa10»

Ha 3acenanuu cobpanuy pabOTHHKOB mpektop MBOVY «HukueycnoHekas
MBOY» Huxneycnonckas OOy OOIlL»

Iporokon No_ ¥

Ot « 36» 08 20)§ r.

IMopsiaok pa3paboTKH ¥ yTBEPKAEHHs] LITATHOIO PACITHCS
MBOY «Hu:xkneyciaonckas OO
BepxHeyc/10HCKOro MyHHIHIIAILHOIO paioHa

Pecny6smnku TaTtaperan

I. O6mee mosiozkenue

1.1 IllratHoe pacnucaHue SIBISIETCS HAOKYMEHTOM, OTPaXKarolMM CTPYKTYpy U IITaT
yupexaenus. [loa INTAaTHBIM pACITMCAHMEM TOHMMAIOT —YTBEPXKAAEMBIH PYKOBOIAUTE/IEM
nepeyeHb HAMMEHOBAHHMHN JOKHOCTEH MOCTOSIHHBIX COTPYIHMKOB C yKa3aHHEM KOJIM4YecTBa
OJHOMMEHHBIX J0/DKHOCTEH (BaKaHCHi1) M pa3sMepoB JI0JI’KHOCTHBIX OKJIa/10B

1.2.dopMa WITATHOTO pacrucaHus yTBEpXkAeHa rocTaHoBieHneM I'ockomcrata Pocenn ot 5
supaps 2004 r. N 1 "OG yrBepxaeHHH YHU(QHIMPOBAHHEIX (OPM MEPBUYHON y4eTHOMH
JIOKyMEHTALHH 110 yueTy Tpyaa u ero omnathl”. JIyHKTOM 2 MOCTaHOBJIEHHS YCTAHOBJICHO, YTO
¢opma N T- 3 npumeHsercs OpraHM3alMSAMH, OCYIIECTBJSIOMMMH  [CSTEILHOCTL  HA
Tepputopi PD, He3aBHCUMO OT (OpPMbI COOCTBEHHOCTH.

1.3.CocTaB ¥ YHCIEHHOCTh paOOTHHKOB 3aBUCST OT BUA 00Pa30BaTEIbHOIO yUPEIHACHHUS, YHCIIa
KJIACCOB, UYHCJIEHHOCTH OOYYaIOLIMXCsl, peaqnu3yeMbIX 00I11eo0pa3oBaTebHbIX [POrpamm,
HAIMYHUSI CTPYKTYPHBIX MOpa3IeNIeHHH.

1.4.T1pu ycTaHOBJICHHH HAMMEHOBAHUH JI0JDKHOCTEI! Clie/lyeT PyKOBOACTBOBATHCS CIICAYIOLIMMH
HOPMATHBHBIMHM  TIPABOBbIMH  aKTaMu:  EJMHBIM - KBAIM(UKAUMOHHBIM  CIIPABOYHHKOM
JOJDKHOCTEl  pYyKOBOAMTENEH, CIEUUATUCTOB M CIyXkalmX, pasjen "KsamudukaunoHHbie
XapaKTepUCTHKH  J0JDKHOCTel  paGoTHMKOB — 00pa3oBaHMs", YTBEPXKIEHHBIM  NPHKA30M
Munsapascoupassutus PO or 26 asrycra 2010 r. N 761 n; OGwepoccniicknm
knaccudukatopoM mpodeccuii paGounx, MOKHOCTEH CIyXKauX W Tapu(HBIX paspsios,
YTBEpPHIEHHBIM TIocTaHoBneHnem 7 Toccranaapra Pocenn ot 26 nexabps 1994 r. N 367 (8
pemakuuu ot 18 wmroms 2007 r.); KBannduKaUMOHHBIM  CHPABOYHHKOM  JIOJDKHOCTEH
PYKOBOAMTENEN, CHELHaInCTOB M JAPYTMX CIIYXKallMX, YTBEPXKIACHHBIM MOCTAHOBJICHHEM
Muntpyna Poccuu ot 21 asrycra 1998 r. N 37 (B penakuun ot 29 anpens 2008 r.); Eautbiv
Tapu(HO-KBATH(PUKALMOHHBIM ~ CIIpaBouHHKOM —pabor u  mpodeccuii  padounx  (ETKC).
YTBEpKAEHHBIM rocTanoBseHueM [IpaButensetsa PO ot 31 oktadpsa 2002 r. N 787 (B penakiin
or 20 gexabps 2003 r.). HomeHknaTypoil ROJDKHOCTEH MeIarornyeckux pabOTHHKOB
OpraHu3aLuii, OCYIIECTBIISIIOLINX o0pasoBarebHyI0 JIeSTeNTbHOCTD, JIOJDKHOCTEH
pyKoBoauTENeH 00pazoBaTe/bHbIX OpraHU3aluid, yTB. noctaHosnenrem [lpaputensersa PO ot
08.08.2013 Ne 678.

1.5.B ciyuae eciu B IITATHOM PacHMCAHHUK MMEIOTCS BAKAHTHBIE (HE 3aHSTbIE KOHKPETHBIMH
paGOTHHKAMK) JOJDKHOCTH M B Omibkaiilnee BpeMs He IUIAHMPYETCs HMX 3aMElIEHHE HIIH.
Ha060pOT, HEOOXOAMMO BHECTH HOBBIE JOJDKHOCTH, [POM3BOJMTCS H3MEHEHHE LITaTHOTO
pacriucanus. Jljis 5TOro M3/aeTest PUKa3 [0 OCHOBHOI AesiTe/IbHOCTH 'O BHECEHNH U3MEHCHH L
B LITATHOE PACIHICaHHe", B KOTOPOM YKa3bIBAETCsl, BBOAATCS WIIM YIPa3HAIOTCS J0JKHOCTH, a
TaKKe CTPYKTYpHOE MoJpas/esieHne, K KOTOpOMY OHa OTHOCHTCS, HAaMMEHOBAHHE J0JKHOCTH.
KOJIMYECTBO LUTATHBIX €AMHHML, OkJaa u HanbaBku. Kak npaBuio, U3MEHEHHs OTpaxaloTcs B
JOTIOJHEHHH) K CYILIECTBYIOLIEMY LITATHOMY PACHHCAHHIO, cocTaBieHHOM 1o popme N T-3 u
COZIepKAIEM TOJIBKO CBEACHWS O BHOBb BBEICHHBIX JODKHOCTAX. Ecim ke H3MEHEeHHs




MHOTOYHCJIEHHBI, MOXHO COCTABMTh HOBOE LITAaTHOe pacnucaHue. Kojan4ecTBO M3MEHEHHH
IITATHOTO PACIMCAHMs B TEYCHHE ro/ja HE OrpaHHyueHO MPABOBBIMH HOPMAMH, €ro MOXKHO
MEHSTB 110 Mepe HeOOXOAMMOCTH.

1.6.B coorBercTBHH ¢ . 3 cT. 28 3akoHa P® «O6 o6pa3oBaHHM» YCTAHOBJIEHHE CTPYKTYpBI
YNIpaB/EHUs.  AESATEeIBHOCTBIO  00pa30BaTE/IbHOTO  YYPEeXKACHHMs, [LITATHOrO  PACTHCAHMs,
pacnpesie/ieHHe JIOJKHOCTHBIX OOS3aHHOCTEH OTHOCHTCS K KOMIETEHUHH 00pa3oBare/bHOro
YUPEHACHHSL.

1.7. YTBepxnaaet wratHoe pactncanne OV BBIIIECTOSIIMI OpraH yrnpapieHus o0pa3oBaHHEeM.
Ipu 5TOM JUlsl OPraHoB yIpaBIeHHsI 00pa3oBaHMEM HOPMATHBHBIMM JOKYMEHTAaMH B JaHHOH
CHTYallMd BBICTYMAIOT THIIOBbIE LITAThl HE YTPATHBIIME CHIy IO HACTOSIIErO BPEMEHH. -
IMpukas Munnpocsewenuss CCCP ot 01.11.1984 Ne 122 «O nopsiake paciéra mTaToB H OMJIaThI
yunteneit [—IV KkiaccoB B MaIOKOMILIEKTHBIX 061Ie06pa3oBaTesbHbIX wkosaxy («Turossre
wTaThl 00pa3oBaTeNbHBIX yupexaeHuii: CrpaBounoe usjanue». - M.: Ud «Obpasosanue B
nokymenTax», 2002); 8 - INpukas Munnpocsemtenns CCCP ot 5.05.1987 Ne 86 «O Turossix
wratax o6meo6paszoBaTebHbIX K0Ty («BIomieTeHh HOPMATHBHBIX aKTOB MHHHCTEpCTBA
npocsemenus CCCPy», 1987, Ne 7); - INpukas Munnpocsemenus CCCP ot 31.12.1986 Ne 264
«O6 yrBepskaeHWM THIMOBBIX IITATOB HAyalbHBIX, HEMOJHBIX CPEIHHX W  CPEIHHMX
06111e06pa3oBaTeNbHBIX KO H A0TNOIHUTENbHBIX [ITATOB XO3AHCTBEHHOrO W 00CIIy KHBAIOIIETO
nepcoHana 061eo6pa3oBaTebHbIX WIKOI ¢ MPOANEHHBIM jHeM (¢ u3M. or 5.05.1987)»
(«BrosieTeHh HOPMATUBHBIX akToB Munucrepersa npocsemtennss CCCPy, 1987, Ne 5);
Mincemo Munmnpocsemenus CCCP ot 21.02.1987 Ne 13-M «O6 yrpepikaenun  THIOBBIX
[ITATOB HAYAIBHBIX, HENOJHBIX CPeJHHX M CpeJHMX 00ueo0pa3oBaTe/lbHbIX LIKOI H
JIOTIOJTHUTEIIBHBIX [ITATOB XO03SIHCTBEHHOTO " 00CITy KHBAIOLIIETO nepcoHasna
0611e06pa3oBaTeNbHbIX WKOJA ¢ MPOANEHHEIM JaHeM» («Oduunanbhbie  I0KYMEHTBI B
obpasosanun», 1997, Ne 2); HomenknaTypoil 10/KHOCTEH MEeAarorHiyeckux pabOTHHKOB
OpraHH3aLuH, OCYIIECTBIISIONX o0pa3oBaresibHy10 JIeSITe/IbHOCTD, JOJDKHOCTEH
pyKoBOAMTENEH 00pa3oBaTE/ILHBIX OpraHu3aluii, yTB. noctaHosieHnem [IpaBuTesbcTBa P® ot
08.08.2013 Ne 678.

1.8. HopMmartuBbl, NpHBeAEHHbIE B HHUX, CErOJHS COXpaHeHbl Kak mnpumepHsie . Ilpn
(OpMHUPOBAHUH LITATHOrO PACITHCAHHS U Pacrpe/Ie/leHHH JI0JKHOCTHBIX 00s3aHHOCTE clieayeT
HCTIOJIB30BaTh HOPMATHBHbIH METO/ MIAHNPOBAHMS, KOTOPBI ONUpaeTcs Ha yu€T PUHAHCOBBIX
cpenets 110 GOH/LY OruIaThl Tpy/la Ha BeeX OIO/UKETHBIX YPOBHSX.

1.9. YucneHHocTh paboTHMKOB 3aBucuT orT Bua OV, pexuma ero paboThl, KOIHYECTBA
obyuarouuxcest, yueOHbIX rpyI (KJI1acCoB).

I1. HopmMaTHBHBIE KATEropHH padOTHHKOB.

2.1. B mrare OV npepycMaTpiBaioT YeThipe HOPMATHBHBIE KATErOpUu paGOTHHKOB.

1. K aIMHHUCTPATHBHOMY TI€PCOHATY OTHOCST: PyKOBOJAMTENS 00Pa30BaTEIbHOIO YUpeKICHHS,
€ro 3aMecTHTEs, TIIaBHOTO OyXranTepa, 3aBeytouero GubiMoTekoi

2. K nemaroruyeckomy [MepcoOHany OTHOCST: YUMTeNsl, BOCHHTATE/s, MeAarora-rncuxosora,
yuntens-aedexrtonora, npenoiasaress, npenojaearens- opranusaropa (OBX, nonpussisHOH
MOArOTOBKH), PYKOBOAMTENIs (DU3MUECKOrO  BOCIUTaHHMs, MacTepa MPOM3BOJACTBEHHOTO
o0yueHHs, KOHLEPTMEeHCTepa, My3bIKaJIbHOTO  PYKOBOAMTENS, KJIACCHOTO  BOCIHMTATEIS,
COLMAIBHOrO IeJarora, Mearora-opraHn3aTtopa, lejarora JIOMOJTHHTENLHOrO 00pa3soBaHHs,
TpeHepa- MpenojaBaTessi (BKIIOYAs CTapliero), MHCTPYKTOpa MO Tpydy, MHCTPYKTOpa IO
(bu3nuecKoit KyabType.

3. K yueGHO-BCIIOMOraTe/IbHOMY TI€PCOHANy OTHOCSAT —[CHXOJIOra, CTapuero BOXKaroro,
Gyxranrepa, OuGIHOTEKapsl, OPraHnu3aTopa IKCKYpCHii, AKKOMIIAHHATOPA, MEIMIMHCKYIO CECTPY,
JIOKYMEHTOBE/Ia, TEXHHKAa T[10 PEMOHTY allaparypsl, ’ma60paHTa (BKJTFOUAsl  CTapLIero),
ceKpeTapsi-MalIMHUCTKY, Kacchpa (BKJIIoUas CTapiiero), AeJ10Mpon3BOANTESS, 3aBX03a.

4. K xateropun 00CIy)KHBAIOLIMH MEPCOHAT OTHOCAT pabOTHHKOB MO JOIKHOCTAM:! pabouero
0 KOMIUIEKCHOMY OOCIy’KMBAHHIO M PEMOHTY 3/aHHii, BOAMTENs aBTOMOOHIIS, MEXaHHKa Mo
PEMOHTY IIBEHHOro 00Opya0BaHUA, paboyero Mo CTUPKE W PEMOHTY CHELOACIHK/IBI, crecaps-




CaHTeXHHKA, MALIMHKCTA (KoYerapa) KOTeJIbHOM, onepaTtopa KOTEIbHOH, Oneparopa TerjioBOro
NyHKTa, rapaepoOluyKa, MCTOIHMKA, IPy34YdKa, JABOPHHMKA, CAIOBHUKA, CTOpOXKaA, Kouerapa,
3MEKTPHKa, MOACOGHOro paboyero, BO34MKA, KIaIOBLIMKA, yGOopIIHKa MPOU3BOJICTBEHHBIX U
cyKeOHBIX TOMEIeH i, med- nosapa, rnosapa.

2.2. He nomyckaercsi BBenenne B OY IOIDKHOCTEHd, 110 KOTOPBIM OTCYTCTBYIOT TapH(HO-
KBAIH(HUKAIHOHHBIE XapaKTEPUCTHKH.

2.3. Pacuét wraTtHOM umciaeHHOCTH paboTHHKOB OY HauMHAeTCs C ONpele/IeHHs KOJIH4ecTBa
CTaBOK I1€IarOTHUYECKOr0 IEPCoHaa, MpUXO/LIerocsi Ha OAHy y4deOHyio rpymmy (Kjiacc): OHO
paBHO 00LIEMY YHCIIO Y4eOHBIX YAcOB B HENENIO MO KaxkaoH yueOHOH rpynme, Ae/IEHHOMY Ha
YCTAHOBJIEHHYIO HOpMY yueOHOi Harpysku mpenojasartesedl nannoro OY. Pacuér konmmyectsa
TMeJIarOrHUeCKUX CTAaBOK, MPUXOMIIMXCS HAa OAMH Kiacce (Kypc), OCYIIECTBJISETCS Ha OCHOBE
Bazucuoro yuebHoro rmana OV.

2.4. OcoGeHHOCTH B COCTABJICHHM IUTATHOTO pACNUCaHUS OOYCJOBJEHBI TAKXKE PEKHMOM
yueGHpIX 3aHsTHil. Tak, Mpu MPOBEIEHUH 3aHATHS OOYHAIOMIMXCS BO BTOPYIO (BHEYpOUHAst
NeSTeTbHOCTD, JIONOJHUTEIbHOE 00pasoBaHWe W T.J1) , AOMOJHHMTENbHO YCTAHABJIMBAIOTCS
JIOMKHOCTH YOOPIIMKOB ¢y KeOHBIX TOMELICHNH 13 pacuéra: Hopma yOupaemoi riowand Ha |
craBky pabouero paBHa 500 kB. M. KoJMUeCTBO TakMX CTABOK ONpPEAC/ISETCSl KaK pe3yipTaT
JieleHus COBOKYIHOM mtotann OV, nosuexatieif ydopke (Ha OCHOBE TEXHHUYECKOrO Macropra
OV), Ha HopMy yOHpaeMoil MII01Ia 1 Ha 0HOro paboyero.

2.5. Jlna cocTaBiieHUsl TapuHBIX CIHCKOB B 00pa30BaTelbHOM YUPEKICHHH CO3al0TCs
Tapu(Has aTTECTALIMOHHAS KOMHUCCHS M OKCHEPTHAs KOMMCCHs JUIs OINpeJelIeHHs JOoMmaT 3a
HeGMaronpuaATHLIE YCI0BHS paGoThl, Bee pesysbTaThl JesTEILHOCTH KOMHCCHH O(QOpMIISIOTCs
npukasoM pykooautens OV.

2.6. Tunosble wTathl OVY. yTBepKAEHHbIC TOCYIapCTBEHHBIMH OpraHaMu —YIpaBICHHs
00pasoBaHus, HOCAT peKOMeHIaTeNbHblil  Xxapaktep. [loaToMy TpeGoBaTh —BBINOIHEHHS
PEKOMEHIaLMH He MMEIOT NPaBO HU 00pa3oBaTe/bHOE YUPEKIEHHE, HH OpraHbl yNpaBleHHs
00pazoBaHUEM .

2.7. OY ¢opmupyeT CBOE IITATHOE pacnucaHWe B MNpeesiax CPEICTB, BBUICICHHBIX €My MO
YCTaHOBJIEHHBIM HOPMAaM, & TAK)KE BBOIMJIO B LITATHOE PACTIHCAHHE BMECTO OJHHMX [OJDKHOCTE,
IpelyCMOTPEHHBIX THIIOBLIMH IITATAMH, JPYTHE.

2.8. OV MOXeT comepXaTh HEKOTOpbIe MO/KHOCTH 3a CYET CPEICTB, MOJTYyHYEHHBIX OT
FOPHINYECKHX U (DH3HYECKHX JIUIL MO0 3a CUET JIOXOJ0B OT COOCTBEHHOMN ACATE/IbHOCTH.

2.9. Opranbl ynpasieHusi oOpa3oBaHieM He BrpaBe 00s3b1BaTh OY NPUBOAMTH CBOM LITATHbIC
pacTHCaHus K COOTBETCTBYIOMMM THIIOBBIM IITATAM HJIH MHBIM HOPMAaTHBAM, €CIIH YUPEKICHHE
HE BBIXOJIUT 3a MpPe/IelIbl CPEACTB, BBIICICHHBIX eMy M0 (PMHAHCOBBIM HOpMaM
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